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0 padoTe ¢ MEePCOHATBHBIMU JAHHBIMUA PA0OTHHUKOB, 00Y4YAKOINXCSI
M UX poAuTesiell (3AKOHHBIX NpeACTABUTeJIel)

1. OOmme mooKeHUus

1.1. Hacrosimee [lonoxenue ycranaiupaer nopsaaok padorsl 'KOY mikonst Ne 8 ropona
Eiicka, nanee — OY, ¢ uenbro mnonydeHusi, oOpaOOTKH, XpaHEHHs U Iepelauyd JOKYMEHTOB,
COJIeprKallIiX CBEJCHUS, OTHECEHHBIE K IEPCOHAIBHBIM JAHHBIM PaOOTHUKOB, O0YyUYaIOIIUXCS U UX
poauTesnel (3aKOHHBIX IpeACcTaBUTENEH ).

1.2. Ienp nHacrosimero IlomoxeHust — 3amiuTa NEPCOHANBHBIX JaHHBIX PAOOTHUKOB U
o0yyaroIuxcsi M MX pOAMTENeH  OT HECAaHKIMOHMPOBAHHOTO JOCTyNa M pa3rJlalleHus.
[TepcoHabHBIE NaHHBIC SBISIOTCS KOH(DUIESHITMAIBHOMN, CTPOro OXpaHsieMol HHpOpMaIueH.

1.3. Hactosmee [lonoxenne paspadorano B coorBercTBuU ¢ Konctutymueit Poccuiickoit
®enepaunn, TpynoseiM komaekcom Poccuiickoit ®@enepanuu (M1 14 «3ammra nepcoHATBHBIX
JTAHHBIX pabOTHHKaA»), DemepanbHbiM 3aKOHOM OT 27.07.2006 Nel52-®3 «O mepcoHaTbHBIX
JNaHHbIX», DenepanbHbiM  3akoHOM 0T 25.07.2011 N 261-®3 "O BHeceHHMM HM3MEHEHUU B
@®enepanbHblil 3ak0H "O NEepCOHAIBHBIX JaHHBIX'W APYTUMHU JAEUCTBYIOUIMMH HOPMAaTHBHO-
IIPaBOBBIMHU aKTaMHU.

1.6. B nacrosimem [losnoxeHnn nCnosib30BaHbl CAEAYIONINE TEPMUHBI U ONPEIEICHHUS:

[lepcoHanbHbIe TaHHBIE PAOOTHUKA — JTH00ast HH(pOPMAIHS, OTHOCSIIAACS K ONpPEeIIEHHOMY
dusndeckomy nuiy (padboTHHKY), HeoOXxonumast OY B CBS3U C TPYAOBBIMH OTHOIIEHUSIMH, B TOM
yucie, (GpamMuins, UMs, OTYECTBO, TOJ, MECSI], JaTa U MECTO POXAEHHus, ajapec, ceMmeilHoe,
COLIMAJIbHOE, UMYIIECTBEHHOE M0JI0’KEHUE, 00pa3oBaHue, npodeccus, J0X0 bl paboTHHUKA, Ipyras
uHpOpMaIHs.

[lepconanbHble naHHBIE OOywatomierocss — uHGpoOpMalus, Kacarolascs KOHKPETHOTIO
oOyuarorerocsi, koropass HeoOxoauma OV B CBsSI3U C OTHOIIEHHUSAMM, BO3HUKAIOIIMMU MEXIY
poauTeNsIMU (3aKOHHBIMH NpEACTaBUTENSIMU) oOyydaromierocs u OVY.

OO0paboTka MEepCOHAIBHBIX AAHHBIX — JEHCTBHs (ONepalnun) ¢ NepCOHANbHBIMU JIAHHBIMH,
BKJIIOYAsi CUCTEMAaTH3aI1I0, HAKOIUIEHNWE, XpaHeHne, KOMOMHUPOBaHKEe, YTOUHEHHE (OOHOBIIEHUE,
U3MEHEHHE), HCIOJb30BAHUE, paclpocTpaHeHHe (B TOM YHCIe Hepeaady, O0e3lIUYHBaHMUE,
0JIOKHPOBAaHNE, YHUUTOXKEHHE ITEPCOHATBHBIX TAHHBIX.

3amyra nepcoHaIbHBIX TaHHBIX — AESTEIbHOCTDh YIOTHOMOYEHHBIX JIUIL 10 0OECTIEYEHHUIO C
MOMOUIbIO JIOKAJIBHOTO PEryJlMpOBaHUsS TOpsAKa O0OpabOTKH TMEpPCOHATBHBIX JaHHBIX U
o0ecrieyeHne OpPraHMU3aLMOHHO-TEXHUYECKHX MEp 3alUThl MHPOPMALUU OT HEMpPaBOMEPHOIO
JOCTyNa, YHUYTOXXEHUS, MOAU(PUIMPOBAHUS, OJOKMPOBAHHUS, KOMUPOBAHMUS, NPEAOCTABICHUS,
pacrnpoCcTpaHEHUs!.

Kondunenmmansnas wuapopmanuss — 510 uHbopManus (B JOKYMEHTHPOBAHHOM WU
AJIEKTPOHHOM BHJIE), JOCTYI K KOTOPOM OTPAaHWYMUBAETCS B COOTBETCTBUHU C 3aKOHOJIaTE€IHLCTBOM
Poccuiickoit @enepanuu.

1. lokyMeHTBI coaepikamue CBeICHUA, COCTABJAIOIIUE IICPCOHAJbHBIC TaHHbIC
’
2.1. I[OI(YMCHTBI, COACpIKaIIe CBCACHU, HCO6XO,Z[I/IMBIC JJIA 3aKJIIOYCHUS, HM3MCHCHUA WIIN

IpeKpaleHus TPYAOBOTO JJOTOBOpa C pabOTHUKOM:
- ACToPT;



- TIOKYMEHTBI 00 00pa30BaHMM, KBaTU(UKAIUH;

-MEMIIMHCKAsl KHI)KKA ¢ METUIIMHCKUM 3aKJII0OYEHHEM 00 OTCYTCTBMU MPOTHBOIIOKa3aHUN

JUIS 3aHATHS] KOHKPETHBIM BUJOM JIEATEIbHOCTH B 00pa30BaTEIbHOM YUPEKICHUH;

- CTPax0BOE CBUIECTENIHCTBO rOCYIaPCTBEHHOI'O TICHCHOHHOTO CTPAaXOBaHUS;

- HH;

- TOKYMEHTBI BOMHCKOT'O y4eTa;

- JOKYMEHTBI O CyIUMOCTH.
2.2. JIOKyMEHTHI, COZAEp)Kallhe CBEACHUS, HEOOXOMMbIe Uil NPEIOCTaBICHHUS pPabOTHUKY
rapaHTUi U KOMIIEHCALlUH, YCTAHOBJICHHBIX JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM:

- IOKYMEHTBI O COCTAaBE CEMbH;

- TOKYMEHTHI 0 OEPEMEHHOCTH PaOOTHUIIBI,

- JOKYMEHTBI O BO3pacTe MaJlOJETHUX JIeTeH;

- TOKYMEHTBI 0 MecTe 00y4YeHHUs JETEH.
2.3. JIoKyMeHTbI, COZep Kallie CBEeICHHs, HEOOXOQUMbIE AJS pealu3allMd KOHCTUTYLIMOHHOIO
npaBa Ha TMOJy4eHHe o0IIero o0pa3oBaHMs, B TOM UYHUCIIE 3aKIIOYCHHUsS JOrOBOpA C POIUTEISIMHU
(3aKOHHBIMH TIPEICTABUTEISIMH )

- JOKYMEHTBI, YIOCTOBEPSIOLINIA JTHYHOCTh 00YJaromerocst (CBUACTENbCTBO O POKICHUN

WJIM TIacTIOPT);

-TOKYMEHT O TIOJXy4eHHH oOpa3oBaHUs, HEOOXOIUMOTO sl TOCTYIUICHHS B

COOTBETCTBYIOLIMH KJ1acC (JINYHOE JIe10);

-MEMIIMHCKAs KapTa;

- CIIpaBKa 0 MECTE IPO>KUBAHUS.
2.4. JIOKyMEHTBI, CO/IepIKallIie CBEACHHs, HEOOXOIUMBIE U MPEJOCTaBICHUSI 00YyJatomeMycs
rapaHTUi U KOMIIEHCALUH, YCTAHOBJICHHBIX JEHCTBYIOIUM 3aKOHO1aTEIbCTBOM:

- IOKYMEHTBI O COCTaBE CEMbH;

-JIOKYMEHTBI O COCTOSIHUH 3/10pOBbI (CBEJCHUS 00 MHBAIUIHOCTH, O HAJIMYUU XPOHUYECKUX

3a00JIeBaHUM U T.I1.);

-JIOKYMEHTBI, [TOJITBEPKAAOLIHE [TPABO HA JOMOJHUTEIbHBIC TAPAHTHH U KOMIIEHCALIUU 110

OTIpENIeICHHBIM ~ OCHOBAHHUSM, IPEIyCMOTPEHHBIM 3aKOHOJATEIBCTBOM  (POIHMTENH-

MHBAJIUIbI, HEMIOJHAS CEMbsl, peOCHOK-CUPOTA U T.I1.)

I11. Coop n 00padoTKa NepCcOHAJBLHBIX IAHHBIX TAHHOT0 PA0OTHHKA

3.1. IlepconanbHble JaHHBIE pAOOTHUKA OTHOCATCA K KOH(UIeHIHanbHOM nHdopmaruu. s
JIMIIA, TTOJTYYUBIIETO JTOCTYII K TIEPCOHAIBHBIM JIaHHBIM, 0053aTEIIbHBIM SIBIISIETCSI TpPeOOBaHUE HE
JIONyCKaTh paclpocTpaHeHue JaHHOW MH(popmanuu Oe3 corjacus paOOTHHKA, a Takxke MpHU
HAJIMYMHA WHOTO 3aKOHHOTO OCHOBaHMA. TpeGoBaHus mpu 00pabOTKe MEPCOHATBHBIX JAHHBIX
paboTHUKa ycTaHOBIEeHBl cT. 86 TpymoBoro kojekca P® u He momiexar H3MEHEHHIO U
UCKJIIOYEHHIO.

3.2. B nensx obecrneyeHus npaB M cBOOOJ uenoBeka M rpaxjaanuHa OY mpu oOpaboTke
NEPCOHAIbHBIX JJaHHBIX paOOTHUKA 00s3aHa COOII0ATh CIAeAYIOUINE 00IIHe TpeOOBaHUS:

3.2.1. OOpaboTka TMEpPCOHATbHBIX JAaHHBIX pPAaOOTHHKA MOXET  OCYIIECTBIATHCS
UCKJTFOUUTENIFHO B IIEJISIX OOecTieueHus COOIOICHNST 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB, OOYYEHHH M TPOJBHKEHUHU IO CiIyx0e, oOecrieueHHs JTUYHON O€30MacHOCTH, KOHTPOJIS
NeSITeTPHOCTH, KOJIMYECTBA M KavyecTBa BBIMONHSIEMON pabOTBI W OOECIIEYeHUsT COXPAHHOCTH
umymiectsa OY, paboTHHKA U TPETHHX JIULL.

3.2.2. O6paboTKa MepCOHATBHBIX JaHHBIX MOYKET OCYIIECTBIATHCS JJIsi CTATUCTUYCCKUX WIIH
UHBIX HAYYHBIX U CITY>KEOHBIX IeJIeH MPH YCIOBUHU 00s13aTEILHOI0 00€3IMYMBAHNS TIEPCOHAIBHBIX
JTAHHBIX.

3.2.3. Undopmanus o nepcoHaIbHBIX JaHHBIX paOOTHHUKA MPEJOCTABIIAETCS IIKOJIE YCTHO,
1100 TyTeM 3aTI0JTHEHHUS Pa3IMYHBIX aHKET, OMIPOCHBIX JIUCTOB, KOTOPBIC XPAHSTCS B IMIHOM JIEIIE.
Ecnu nepconanbHble TaHHBbIE paOOTHHKA BO3MOXKHO IOJIYYUTh TOJBKO Y TPEThell CTOPOHBI, TO
pabOTHUK 0JKEH ObITh yBEIOMIJIEH 00 3TOM HE MEHee YeM 3a TpHU pabouux JIHSA U OT HEro AOJKHO
OBITH MOJYYEHO MHCbMEHHOE coriacue (JInOO MUCHMEHHBIM 0TKa3), KOTOpoe paOOTHHUK JOJKEH
JaTh B TEUEHHE TSITH pabounX JHEH ¢ MOMEHTA TIOJTYYEeHHUSI COOTBETCTBYIOIIETO YBeAOMIICHUs. B
nuCcbMEHHOM yBeaowsieHnn OV B jmne Jaupekropa coolmaer pabOTHHKY O  LEJsX,
MpENIoJiaraéMbIX HCTOYHUKAX M CHOCO0aX TMOMY4YeHHs] IMEPCOHAIbHBIX JaHHBIX, XapaKTepe



MO/JIeXKAITUX TTOTYUYEHUIO TIEPCOHATBHBIX JAaHHBIX (HampuMmep, opopmieHue 3ampoca B yueOHOe
3aBeJICHHE O MOJIMHHOCTH JOKYMEHTa 00 00pa30BaHMHM U T.I1.) U TIOCJIEACTBUAX OTKa3a pabOTHUKA
JlaTh MUCbMEHHOE COIJIACHE HA MX MOIy4YEHHE.

3.2.4. llIxona He ©MEET MPABO MOJTyYaTh U 00pabaThIBATh EPCOHAIBHBIC JaHHBIC pAaOOTHHKA,
Kacarollyecs: pacoBOl, HALIMOHAIBHOM NPUHAIEAKHOCTH, TOJIMTHYECKUX B3IJIS/10B, PEIUTHO3HBIX
i GUI0COPCKUX YOEKICHUIM, COCTOSHHUS 30POBBS, W YaCTHOW JKM3HH. B ciydasx,
HEMOCPEJCTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBHHU CO CTaTheil 24
Koncrutyun Poccuiickoit @enepariu paboToaartens BIpaBe Mmojiydyatb 1 00padaThIBaTh TaHHBIE
0 4aCTHOM XM3HHU PaOOTHUKA TOJIBKO C €0 MUCHbMEHHOT'O COTJIACHS.

3.2.5. lllkosia He MMeeT MpaBa Noay4yaTh U 00padaThIBaTh IEPCOHAIbHBIC JaHHbIE PAOOTHUKA
0 €ro WIEHCTBE B OOLIECTBEHHBIX OOBEIMHEHUSIX WIM €ro HpOoQCOIO3HON NeATeNbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPEelyCMOTPEHHbIX (hefepabHbIMU 3aKOHAMHU.

3.2.6. Ilpu npuHATUM peLIEHUM, 3aTparuBalOIIUX UHTEPEChl paOOTHHUKA, LIKOJIA HE UMEET
IIpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JaHHBIX PAOOTHMKA, MOJYYEHHBIX HCKIIOUUTEIBHO B
pe3yibTaTe UX aBTOMATU3UPOBAHHONW 00PaOOTKU WM HJIEKTPOHHOT'O ITOJIYUEHHS.

3.3. IIpu noctyruieHnu Ha paboTy pabOTHHUK MPEOCTABIISET LIKOJIE CIEAYIONIE JOKYMEHTHI,
coJieprKalllye epcoHaIbHbIE JaHHbIE O cebe:

- IACMOPT WJIM UHOHM TOKYMEHT, yI0CTOBEPSIOLINNA JTUYHOCTD;

- TPYJIOBYIO KHUXKKY, 3a MCKJIIOUEHHEM CIIy4yaeB, KOI/la TPYIOBOW JOTOBOP 3aKJIIOUAETCS
BIIEPBbIE WM PAOOTHUK MOCTYNAeT Ha paboTy Ha YCIOBUAX COBMECTUTEIILCTBA,

- CTPaxoBO€ CBUJIETENICTBO I'OCYJAPCTBEHHOI'O IIEHCUOHHOTO CTPaXOBaHUS;

- JOKYMEHTbl BOMHCKOT'O y4yeTa — JJIi BOEHHOOOS3aHHBIX U JIUL], TIOJUIeXKALINX MPU3BIBY HA
BOCHHYIO CITYXKOY;

- JIOKyMEHT 00 00pa30BaHHU, O KBaJU(UKALMM WIM HAJIUYUHU CHEHHMATIbHBIX 3HAHUH IpU
NOCTYIIEHUHU Ha paboTy, TpeOYyIOIIYIO ClIE[UaJIbHBIX 3HAHUN WIN CHEUaIbHOM MOATOTOBKH;

- CIIPaBKY O CYyJJUMOCTH.

3.4. 3anpemaercs TpeboBaTh OT JIMIA, [IOCTYHAIOLIEr0 Ha padoTy, JNOKYMEHTbI IOMHUMO
npeaycMoTpeHHbIX TpynoBelM KojekcoMm Poccuiickoit denepainuu, HHbIMH (eaepaabHbIMU
3akoHamu, ykasamu lIpesmnenta Poccuniickoit @enepannu u nocraHosiaeHussMHA IIpaBurenbcTBa
Poccuiickoit denepanum.

3.5. Ilpu 3akia04eHUH TPYIOBOTO JOTOBOpAa W B XOJ€ TPYAOBOWM ACATEIHHOCTH ISt
o0ecrieyeHUss TapaHTU W KOMIEHcauuil pabOTHUKY, YCTAaHOBJIEHHBIX JEHCTBYIOIIUM
3aKOHOJATEILCTBOM, MOKET BO3HHMKHYTh HEOOXOAMMOCTh B MIPEIOCTABIEHUU pPAOOTHUKOM
JIOKYMEHTOB:

- 0 BO3pacTe JeTeu;

- 0 0EpEeMEHHOCTH KEHIIUHBI;

- 00 MHBAJIUIHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 He0OXOMMOCTH yXO0/ia 32 OOJIBHBIM YJIEHOM CEMbH;

- IpoyYHue.

3.6. ITocne Toro, kak OyneT NPUHATO PELIeHHe O IpueMe Ha padoTy, a TaKkXkKe BIIOCIEACTBUU
B TIpollecCe TPYAOBOM [€ATENbHOCTH, K JOKYMEHTaM, COJEp)KallluM IMepCOHANbHbIE JaHHbIE
paboTHUKA, OyIyT OTHOCUTHCS:

- TPYZIOBOM JOTOBOP;

- IOTIOJTHUTEIIbHBIE COIIALLIEHUS K TPYA0BOMY JOTOBOPY;

- IpUKa3 O MpueMe Ha paboTy;

- IPUKa3bl O MOOLIPEHUSAX U B3BICKAHMSIX;

- METUIIUHCKUE TOKYMEHTBI;

- IpHUKa3bl 00 U3MEHEHUH YCIOBHI TPYIOBOTO JOrOBOPA;

- KapTouka yHU(UIMpOoBaHHOH (hopmbl T-2, yTBepKIeHHAs MOCTaHOBIEHUEM [ ockoMcTara
Poccum ot 05.01.2004 Nel;

- Ipyrue JOKYMEHTHI.



1V. Coop u 06padoTKa nNepcoHAJBHBIX JaAHHBIX 00YUYAKOIIEroCcs

4.1. Bce nepcoHanbHbIE TaHHBIE HECOBEPIIEHHOJIETHEI0 00YYaIoLIerocs A0 MOIyUYeHUs] UM
OCHOBHOTO 00IIero 00pa3oBaHUs MOXXHO IOJy4YaTh TOJBKO Yy €ro pojauTeneld (3aKOHHBIX
npezacraButeneii). Ecnu nepcoHanbHble JaHHBIE 00YYalOMIErocsi BO3MOXKHO MOJYYUTh TOJIBKO Y
TpeTbeil CTOPOHBI, TO POJAUTENH (3aKOHHbIE NPEACTABUTENN) OOYy4aroIIerocs IOJKHBI OBITh
yBeIIOMJIEHBI 00 3TOM 3apaHee. OT HUX JOJDKHO OBITH MOJYYEHO MUCHBMEHHOE COTJIAIICHHE Ha
HOJIy4EeHUE MEePCOHAIBHBIX JAaHHBIX OT TPEThe CTOPOHBI. Poaurenu (3aKOHHbIE NTPEICTABUTEIIN)
00yyYaromerocsi T0JKHbI ObITh TPOMH(OPMUPOBAHBI O IENAX, MPEANOIAraéMbIX HCTOUYHUKAX U
croco0ax TMOJy4eHHs MEePCOHAIBHBIX JAHHBIX, a TAKKE O XapaKTepe MOJICKAIIUX MOTYIECHUIO
HEPCOHAIBHBIX JAHHBIX U OCIEICTBHUSX OTKa3a AaTh MMCbMEHHOE COTJIache Ha UX MOJIyYeHHUE.

4.2. Bce nepcoHanbpHbIE JaHHBIE HECOBEPILIEHHOJIETHErO O0YUaIOLIErocs MOCye MOTYYeHUs
UM OCHOBHOI'O 001Iero o0pa30BaHMs WM COBEPUICHHOJIETHEO 00Y4aroLIerocs MOXKHO M0J1y4yaTh
TOJILKO Y Hero camoro. Eciin mepcoHanbHbIe JaHHBIE TAKOTO 00yYaroIIerocss BO3MOXKHO MOIY4UTh
TOJILKO Y TPEThEH CTOPOHBI, OH JIOJIKEH ObITh yBeJOMJIEH 00 3TOM 3apaHee. OT Hero 10JKHO ObITh
MOJy4eHO NMHUCHBMEHHOE COTJIACHE Ha TOIYYEHHE MEePCOHAIBHBIX JAHHBIX OT TPEThEW CTOPOHHBI.
Taxoli oOy4aromuiicst oMKeH ObITh MPOMH(POPMHUPOBAH O LEJAX, MPEANOJAraeMblX HCTOYHHUKAX
JAHHBIX, a TAKXKe O XapaKTepe MOUIeKAIINX TOTYISHUIO TIEPCOHAIBHBIX TaHHBIX U TIOCIEICTBHIX
0TKa3a JaTh MUCbMEHHOE COIJIaCHE Ha UX MOJIyYEHHE.

4.3. B coorBercTBuu co cT. 24 Koncrutyuuu P® OV Brpase ocyniecTBiaTh cOop, nepeaauy,
YHUYTOKEHUE, XpaHEHHE, UCTIO0Ib30BaHUE HH(POPMALIUU O MOJUTHUYECKUX, PETUTHO3HBIX, IPYTUX
yOeKIeHUI YaCTHOM JKM3HH, a TaKKe HH(POpPMAIIK, HAPYIIAIONIEH TalHY MEPENUCKH, Tee(POHHBIX
IIEPEroBOPOB, MOYTOBBIX, TeJErpagHbIX U UHBIX COOOLICHUH 00YJaroLerocst ¢ ero MUCbMEHHOIO
cornmacus  (corjmacusi  poauTesiell  (3aKOHHBIX — IPEACTABUTENEH)  HECOBEPLIEHHOJETHETO
o0yyaroIerocs 70 MoJiy4eHusi UM OCHOBHOTI'O 00111ero o0pa3zoBaHus), hopma ornpenensercs u. 4 CT.
9 ®enepanpHOro 3akoHa «O 3amIUTE MEPCOHATBHBIX NAHHBIX» WIM HAa OCHOBAaHHMU CYyJIEOHOTO
peLIeHHMs.

V. XpaHeHHe H 3aIIUTA NEPCOHAIbHBIX JaHHBIX PA0OTHMKOB U 00y4aIOIMXCS

5.1.IlepconanbpHble 1aHHBIE pAOOTHUKOB XPAHATCSA Ha OyMa)KHBIX HOCUTENISX, B TOMEILIEHUSIX
mIKOJb! B mKadax u ceiidax. Jinunble nena u kapTouku T-2 yBoJIECHHBIX paOOTHUKOB /10 UCTEUEHUS
TEKYIIEro KaJleHAapHOT0 ro/1a XpaHATcs B ceiide, a 3aTeM NnepeJaloTcsl B apXUB LHIKOJIBI.

5.2.IlepcoHanbHble JaHHBIE OOYYArOIErocsi OTPAaXKaroTCs B €ro JIMYHOM Jiele, KOTOpoe
3aroIHsAeTCs OCie U3/1aHus NIPUKa3a O €ro 3a4MCIIeHUH B IIKouy. JInunble aena oOyyaromuxcs B
an(aBUTHOM TMoOpsAaKe (OPMUPYIOTCS B MMamkax KJIaccoB, KOTOPbIE XPaHATCA B CIELUAIBHO
000pyIOBaHHBIX IIKadax.

5.3. KoHkpeTHble O00S3aHHOCTH 110 BEACHHUIO, XPAHEHMIO JIMYHBIX Jiel pPaOOTHUKOB,
3al0JIHEHNUIO, XPAaHEHUIO U BBbIJa4€ TPYAOBBIX KHIKEK, HHBIX JOKYMEHTOB, OTPa)KalOIUX
NEepCOHANbHbIE JaHHbIE PA0OTHUKOB, B TOM 4YHCJIE IO XPAHEHUIO JIMYHBIX JI€]1 YBOJIEHHBIX
PpabOTHUKOB, BO3JIAraloTCsl Ha CEKpeTapst IIKOJIbI.

5.4. B OTHOLIEHUH HEKOTOPBIX JOKYMEHTOB JEMCTBYIOIIMM 3aKOHOJATENIbCTBOM Poccuiickoit
®enepaliii MOTyT OBITh YCTAaHOBJIEHbl HMHBIE TPEOOBAaHUS XpaHEHMs, YE€M IMPETyCMOTPEHO
HactoammM llomoxkenmem. B Takux ciydasx cienyeT pyKOBOJCTBOBATbCS IPaBUIIAMH,
YCTaHOBJIEHHBIMU COOTBETCTBYIOIIUM HOPMATHUBHBIM aKTOM.

5.5. TlepconanbHble JaHHbIE PAOOTHHUKOB, XpPAHSIIMECS B AJIEKTPOHHOM BHJE, MOIJIEXKAT
3alUTe MPOrpaMMHBIMH cpencTBaMu. K HHMM OTHOCATCS pasrpaHMyeHHs] IpaB JOCTyHa K
AIIEKTPOHHBIM pecypcaM, MapojbHas HACHTU(UKALUS MOJIb30BaTENe 3IEKTPOHHOW CHUCTEMBbI
JIOKYMEHTO000pOTa U apoJibHAs UICHTU(UKALINA T0JIb30BaTeNIel IPU BX0/1€ B MHPOPMAIIHOHHYIO
cucremy. Iloxg pasrpaHndeHneM @IpaB JOCTyNa IOJApa3yMeBaeTCs OpraHu3alus J0CTyla
pabOTHUKOB IIKOJBI TOJBKO K TOMY CErMEHTY HH(OpMalu{, KOTOpPbIi HeoOXoIuM JUis
BBITTOJIHEHHSI CBOMX CITY>KEOHBIX 00si3aHHOCTeH. Kak oMy paOOTHUKY IIKOJIbI, UMEIOIEMY TOCTYII
K 3JIEKTPOHHOH 0a3e nepcoHaIbHbIX JaHHBIX, HA3HAYAETCS €r0 MHANBUAYaIbHbBIN JJOTUH IS BXO/1a
B CHUCTEMY W YHUKAaJbHBII IMapojib, W3BECTHBIH TOJBKO CaMOMYy IOJb30BaTento. PaboTHUKamM
3aMperaeTcs pa3rialaTh YHUKAJIbHbIE AP0 I BXOAA B CUCTEMY.

V1. 3amura uHgopmManum o nepcoHATbHBIX JAHHBIX
6.1. CoTpyAHUKH IIKOJIBI, UMEIOIIHE JTOCTYII K IEPCOHATIBHBIM JAHHBIM, 00sI3aHbI IPUHUMATD
HEOOXOMMBIEC OPraHNW3AlMOHHBIE M TEXHHYECKHE MEpPBI JUIS 3aIIUTHI MIEPCOHAIBHBIX AAHHBIX OT



HETPAaBOMEPHOTO WJIM CIIYYalHOTO JIOCTya K HHUM, YHUYTOKEHHS, MOIU(PHUIIMPOBAHUS,
OJIOKMPOBaHMUS, KOTIMPOBAHUSI, PACTIPOCTPAHEHUS, & TAKIKE OT UHBIX HETPABOMEPHBIX JIEHCTBUHN B
OTHOIICHUH JaHHOW WHPOPMALIUH.

6.2. CekpeTtapb OCYIIECTBIISAIOT:

- OTPaHUYCHUE CETEBOTO JIOCTYIIA JIJIsl ONPEACIICHHBIX M0JIh30BaTENICH;

- OpraHu3alyi0 KOHTPOJSI TEXHUYECKOTO COCTOSHUS KOMIBIOTEPHONH TEXHUKH U ypPOBHEH
3alIMThl U BOCCTAHOBJICHUS HH(OpMaIum;

- IPOBEJICHHUE PETYJISIPHOTO KOMUPOBAHUS MHPOPMAIIH HAa HOCUTEIH, CO3JJaHUE PE3EPBHBIX
KOMHiA 0c000 BayKHOW MH(POPMALINY;

- BEJCHHME ayJWTa JCUCTBUI I0OJIb30BaTENiCii W CBOEBPEMEHHOE OOHapyxeHue (akToB
HECAHKIMOHUPOBAHHOTO JIOCTYIA K HH(POpPMAIIHH.

6.3. PaOOTHUKH IIIKOJIBI, KIMEIOLIME JOCTYI K TIEPCOHAIBHBIM JaHHBIM, MPH IMOJb30BAaHUU
JOCTYIIOM B ceTh VHTEepHET 00s3aHbl MPHUHUMATh MAaKCHMAlbHBIE MEphl 1O O0ECIICYCHHIO
0e30MacHOCTH:

- UCIIOJIb30BaTh aHTHBHPYCHOE MPOrpaMMHOE obOecrieueHue (C peryispHbIM OOHOBICHHEM
BHUPYCOB);

- He JIonycKaTh paboTaTh Ha CBOE aBTOMATH3MPOBAHHOE pabouee MECTO JIHI, HE MMEIOIIIX
npaBa JIOCTyIa K JJaHHBIM;

- HE OCTaBJISITh HE 3a0JIOKUPOBAHHBIM CBOI KOMIIBIOTEp B Hepabouee Bpems;

- CBOEBPEMEHHO COO0IIaTh JTA0OpaHTy KOMIBIOTEPHOIO Kiacca o ciiydasx cOosi B pabote
CETH, TAPOJIHHON UACHTU(DHUKAINH U T.JI.

VI1I. Ilepenaya nepcoHaIbHBIX JAHHBIX PA0OTHUKOB U 00y4YaI0IIMXCS

7.1. Ilpu nepenaye NepCOHAIBHBIX JAHHBIX PAOOTHUKU IIKOJBI, MMEIOIIME JOCTYH K
NEPCOHAIBHBIM JIaHHBIM, JJOJDKHBI COOJIIOIATh CIIEyIOIINe TpeOOBaHUS:

7.1.1. He cooOmmarte nepcoHajbHble JaHHbIE PAOOTHUKA U 00YYaIOIIErocs TPeTbel CTOpPOHE
0€3 MMICbMEHHOTO CoTJIacHsi pabOTHHKA, 00yJarOIIErocsi, poUTeNel (3aKOHHBIX MPEICTABUTENIEH )
o0yyaroIerocs, 3a UCKJIIOUEHHEM CIIydyaeB, KOIJla 3TO HEOOXOAMMO B LESAX HPEayHpexIeHUs
yrpo3bl KU3HU M 370POBBI0 PAa0OTHUKA M OOyYaromierocs, a TakkKe B JPYIHX CIydasx,
IpeayCMOTpeHHBIX TpynoBeIM kojekcoM Poccuiickoit @enepanuu uiaM MHBIMH (eepaabHbIMU
3aKOHAMHU.

VYuuteiBas, uro TpynoBoii konmekc Poccuiickonn denepauuu He ONpPENENsIeT KPUTEPUH
CUTYallui, IPEICTaBISIIOIINX YTPO3Y MKU3HU WUIIM 37J0pOBbI0 paboTHHKA U oOyuatomierocs OV B
KaKJOM KOHKPETHOM CIIy4dae IEJIa€T CaMOCTOSITENIbHYIO OLIEHKY CEPbE3HOCTH, HEMUHYEMOCTH,
CTeNeHM TakoW yrpo3bl. Eciam ke maumo, oOpaTuBiIeecss C 3alpocoM, HE YIOJIHOMOYEHO
(benepaabHBIM 3aKOHOM Ha MOJTY4YE€HHE MEePCOHAIBHBIX AAHHBIX PaOOTHHKA WM 00y4arolerocs,
700 OTCYTCTBYET NHCHBMEHHOE CcOorylache pabOTHHMKA, OOYYalollerocsi WM €ro poauTeNen
(3aKOHHBIX Npe/ICTaBUTENEH) Ha MPEOCTABICHUE €0 EPCOHATIBHBIX CBEACHUH, TM00 110 MHEHHIO
OVY oTcyTCTBYeT yrpo3a >KU3HU WU 370pOBBI0 paboTHWKa wiam obOydaromiemycs OY o0s3aHa
OTKa3aTh B IIPEJOCTABIECHUH IEPCOHATIBHBIX JAHHBIX JIUILY.

7.1.2. He cooOmaTh nepcoHaibHblE JaHHBIE paOOTHHUKA U 00YYarOIIerocs B KOMMEPUYECKUX
nesnsix 0e3 ero MUCbMEHHOTO COTacusl.

7.1.3. [IlpenynpenuTs JUIl, TOJYYAOIINX [EPCOHATBHBIE JlaHHbIE pPAOOTHUKA W
00yy4aromerocs, 0 TOM, 4TO 3TH JaHHbIE MOTYT OBITh MCIOJIb30BAHBI JIMIIb B LEJSX, A KOTOPIX
OHU COOOIIEHEI.

7.1.4. OcymiecTBIATh Nepeady NepPCOHAIBHBIX JaHHBIX B IIPEAEIaxX IIKOJIbI B COOTBETCTBUU
¢ HacTosimM [lomoxxenuem.

7.1.5. He 3anpamuBath HH(OPMAIMIO O COCTOSTHUM 37I0POBbsl paOOTHHKA, 38 UCKIIIOUCHUEM
T€X CBEJCHUN, KOTOpBIE OTHOCATCA K BONPOCY O BO3MOKHOCTH BBIMIOJHEHHS] pPaOOTHHKOM
TPYAOBOU (DYHKIIHH.

7.1.6. IlepenaBaTh nepcoHanbHbIE JaHHBIE PpAOOTHHUKA IPEICTABUTEIO paOOTHHKA B IOPSIKE,
ycTaHOBJIEHHOM TpynoBbeiM koxekcom Poccuiickoit Denepanuu u Hacrosmum [lonoxenuem, u
OTpaHUYMBATh ATy MUH(OPMAILMIO TOJIBKO TEMHU MEPCOHAIBHBIMHU JAHHBIMU PaOOTHHKA, KOTOPbHIE
HEOOXOIMMBI JJIs1 BBIIIOJHEHUS YKa3aHHBIM MIPEICTABUTENIEM €ro (PYHKITHA.

7.2. BHyTpeHHHUI JOCTYI K EPCOHAIbHBIM JaHHBIM paOOTHUKOB.

[IpaBo noctyma K MepCOHAJBHBIM JaHHBIM paOOTHUKA 0O€3 IMOJYyYeHHUsS CIEUAIBHOTO
paspelIeHns] UMEIOT:



- TUPEKTOP LIKOJIbI;

- CEKpeTapb;

- 3aMECTUTENH TUPEKTOpa IIKOJIbL;

- IpeceiaTeNb MPOQCOI03HOTO KOMUTETA;

- pykoBoauTenu npeaMeTHbx MO (TOJbKO K MEPCOHANBHBIM JAaHHBIM MEAArOrnYecKuX
paboOTHUKOB CBOEH 00pa30BaTeNLHON 00JIACTH);

- caM paOOTHHK, HOCUTEIb JaHHbIX.

7.3. BHYTpeHHHUH IOCTYN K NEPCOHAIBHBIM JaHHBIM OOYYarOMIMXCS U MX poauTeneil 6e3
IIOJIyYEHUS CIELMAIIBHOTO pa3pelieHUsl UMEIOT:

- TUPEKTOP LIKOJbI;

- 3AMECTHTEIH PYKOBOJIUTENS 00pa30BaTEIBHOTIO YUPEKICHHS,

- COIMAJIbHBIH Mearor;

- ceKpeTapb

- TIeJJaror-rcuxoJjor;

- YUUTEIb-JIOTOIIET;

- KJIACCHBIE PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JJAHHBIM OOYUYaIOLIUXCSl U POAUTENCH
CBOETO KJ1acca).

7.4. Tlo muCbMEHHOMY 3ampoCy, Ha OCHOBAaHMM IpHUKa3a JAUPEKTOpPa, K MEPCOHAIBHBIM
JAHHBIM PAOOTHUKOB M OOYYAIOIMXCS MOTYT OBITh [OMYIIEHBI JIMIAa B TpeAesax CBOEH
KOMIIETCHIIHH.

7.5. BHeIIHUN JOCTYIL.

K ducny maccoBbix moTpeOuTenell MmepcoHaibHBIX AAHHBIX BHE IIKOJBI MOXXHO OTHECTH
rocy/1apCTBEHHbIE U HETOCYAAPCTBEHHBIE (DYHKIIMOHAJIbHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCTICKIIUY;

- IPaBOOXPAHUTENbHBIE OPTraHbl;

- OpraHbl CTAaTHUCTUKH;

- CTpaxoBbIE€ areHTCTBA;

- BOGHKOMATBHI;

- Oprasbl COLIMAILHOTO CTPaXOBaHUs;

- IEHCUOHHBIE (POH/IBI;

- Io/ipa3JielIeHNnsl MUHHCTEpCTBa 00pa3oBaHus U Hayku KpacHogapckoro kpasi.

7.6. Ipyrue opranu3zanuu.

Ceenenust 0 paboTaromeM COTPYIHUKE WM YK€ YBOJICHHOM, 00y4aromeMcs YYeHUKE HIIN
3aKOHYMBIIEM OOyueHHEe MOTryT ObIThb MpPEJOCTaBIE€Hbl JAPYrod OpraHu3ald TOJBKO C
MUCBbMEHHOTO 3alpoca Ha OJaHKe OpraHu3alliy ¢ MPUJIOKEHUEM KOIWU 3asBIeHMs] paOOTHHKA,
oOyuyaromierocsi MM 3akoHuMBIIero oOyueHue. OTBeThl Ha MUCBMEHHBIE 3aIPOCHI JIPYTUX
OpraHM3alil U Y4YpexJeHUN B Mpeaesiax MX KOMIETEHIIMM WM MPEeAOCTaBICHHBIX MOJTHOMOUYNHN
Jaf0TCcs B NMHUCBMEHHOM (opMme Ha OJlaHKe IIKOJIBl M B TOM 00BEMe, KOTOpBIH IO3BOJIAET HE
pasriamarh U3JIMIIHUN 00beM MEPCOHANIbHBIX CBEIEHUHN 0 paOOTHUKAX U 00yYaIOLIUXCS.

7."7. PONCTBEHHUKH U YJIEHBI CEMEN.

[lepconanbHble JaHHBIE MOT'YT OBITh IPEOCTABIEHBI POJICTBEHHUKAM WIIH YJI€HAM €r0 CEMbU
TOJILKO ¢ MUCbMEHHOTO pa3pelieH s caMoro paboTHHUKA.

7.8. TpeboBanust 1.5.1. IlonoxeHuss He MOJUIEKAT M3MEHEHHMIO, MCKIIOUYCHUIO, TaK Kak
SBIISIIOTCST 00s13aTEIbHBIMU Ul CTOPOH TPYJIOBBIX OTHOIIEHHH Ha ocHOBaHUU cT. 88 TpynoBoro
konekca Poccuiickoit denepanum.

VIIIl. Ob6s3anHocTH paGoTHMKA 1 padoToaaTeJist

8.1. B nensax obecrieueHHst JOCTOBEPHOCTH MEPCOHATBHBIX JAHHBIX pAOOTHHUK 00sI3aH:

8.1.1. Ilpu npueme Ha pabOTy MPEIOCTABUTH LIKOJIE MOJHbBIE IOCTOBEPHBIE JaHHBIE O cele.

8.1.2. B cnyuae UW3MEHEHHsS CBEIEHUMH, COCTABISIOIIMX IEPCOHAIBHBIE JIAHHBIE,
CBOEBPEMEHHO B CPOK, HE MPEBBIMIAIONIUN 5 pabounx AHEH, IPeJOoCTaBUTh JaHHYIO HH(OPMALINIO
CEKpETApIO LIKOJIBI.

8.2. lna obecrieyeHs] JOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX OOYYalOLIUecs, POJIUTENIH
(3aKOHHBIE MTPECTABUTENN) HECOBEPIICHHOJETHUX 00YJAIOIUXCs 0 MOTYYEHUsI UMH OCHOBHOTO
ob1rero oOpa3oBaHus 00sI3aHbI:

8.2.1. IlpenoctaBusite OY TouHBIE CBEEHUS O ceOe (CBOMX HECOBEPIICHHOJICTHUX JIETSX ).



8.2.2. B ciyyae W3MEHEHHMsI CBEICHUN, COCTABJISIONMIMX TMEPCOHAIbHBIE JaHHbBIC
COBEPIIICHHOJIETHETO 00YYaIOIIErocs, OH 0053aH B TEUYCHHE MECSIa COOOIIUTH 00 ITOM CEKpETapro
IIKOJIBI.

8.2.3. B cnyuyae wu3MEHEHHUs CBEIEHMM, COCTABJISIOIIMX IIEPCOHAIbHBIE JIAHHbBIE
00yJaroIIerocs, pOJAUTEIH (3aKOHHBIC MTPEICTABUTEIIN) HECOBEPIIICHHOJIETHETO 00YYarOIIerocs J10
MOJy4YEeHHUsI UM OCHOBHOTO 0011ero o0pa3oBaHus 00s3aHBI B TEUEHUE MecsIa COOOIHUTE 00 3TOM
CEKPETapIO IIKOJIBI.

8.3. TlpenocraBinenne paOOTHUKY WM OOy4aroOlmIeMyCs TapaHTHid ¥ KOMIICHCAIIHA,

MPEAYCMOTPEHHBIX JIEUCTBYIOIIUM 3aKOHOJIATE€IbCTBOM, OCYILIECTBIISAETCS C MOMEHTa
MIPEIOCTABICHUSI COOTBETCTBYIOLIMX CBEACHUIM, €CIM HWHOE HE MPEAYCMOTPEHO ACHCTBYIOIIMM
3aKOHOJATEIbLCTBOM.

8.2. OV obs3aHo:

8.2.1. OcymmecTBIATh 3alIUTY EPCOHATBHBIX JaHHBIX PAOOTHHKOB.

8.2.2. ObecnieunTh XpaHEHUE MEPBUYHON YYETHON JOKYMEHTAIMH IO Y4YeTy TPpyJa U €ro
OIJIaThI, K KOTOPOH B YaCTHOCTH, OTHOCATCS JJOKYMEHTBI 110 YYETY KaJpOB, JOKYMEHTHI [0 yUETy
UCIIOJIb30BaHUs pab0oYero BpEMEHH U PacyeToB ¢ paOOTHUKAMMU 110 OIUIAaTe TPyAa U JIp.

8.2.3. Ilo nucpMeHHOMY 3asBJICHUIO0 Pa0OTHHMKA HE IO3[JHEE TpeX pabouux AHEH cO JHA
I0JJau TOrO 3asBJICHUS BbIIaTh KOMMU JOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (KOImuM npukasa
0 mpueme Ha paboTy, IPUKA30B O MEPeBOJaX, MpHKa3za 00 YBOJHHEHHWH C PabOTHI, KOMHIO H
BBIIUCKUA U3 TPYAOBOW KHUXKKH, O Mepuoje paboTel u 1p.). Konuu H0KyMEHTOB, CBSI3aHHBIX C
paboTol, JOKHBI OBITH 3aBEPEHBI HAJICKAIIUM 00pa3oM M TPEAOCTABISATHCS PAOOTHHUKY
0€3B0O3ME3IHO.

IX. [IpaBa cy0beKTOB MEePCOHATBHBIX IAHHBIX M0 00ecTeYeHNI0 3aIIUThI
MEePCOHAIbHBIX IaHHBIX

9.1. B nensax oGecrnieyeHus 3allMThl IEPCOHATIBHBIX JaHHBIX, XpaHsamuxcs B OY, paboTHUKH,
o0ydaromumecs, poAuTEIH (3aKOHHBIE ITPEJCTAaBUTENIN) UMEIOT IIPABO Ha:

9.1.1. ITonnyro nHOpManKIo 00 X NEPCOHATBHBIX JAHHBIX U 00pPa0OTKE ATUX JaHHBIX.

9.1.2. CBoOOHBII OeCTIIATHBIN JOCTYI K CBOUM MIEPCOHATBHBIM JaHHBIM, BKJIIOUYAs TPABO HA
NoJydeHne Komui ro00i 3ammcu, conepkalied NepcoHalbHble JaHHble pabOTHHMKaA, 3a
UCKJTFOUEHHEM CITy4aeB, MPETyCMOTPEHHBIX (hefepabHBIM 3aKOHOM.

9.1.3. OnpeneneHue CBOUX MpeACTaBUTENEH IS 3aIIUTHI CBOUX MEPCOHAIBHBIX TaHHBIX.

9.1.4. TpeOoBanue 00 HCKIIOUYEHUU WM UCHPABICHUM HEBEPHBIX WJIM HEMOIHbBIX
nepcoHalnbHbIX JNaHHbIX. [Ipu oTkaze OV HCKIIOUNTH WM HUCHPABUTH MEPCOHAIbHbBIC JaHHBIC
paboTHHKA WM 00yYarOIIEerocsi OH MMEET MPABO 3asBUTH B MUCBMEHHOM (pOpME TUPEKTOPY IIKOIIBI
0 CBOEM HECOTJacHM C COOTBETCTBYIOIIMM OOOCHOBAaHHMEM Takoro Hecorsacus. [lepcoHanbHble
JTaHHBIE OLICHOYHOT'0 XapakTepa pabOTHUK, 00y4daroIuiics, poJuTeNn (3aKOHHBIE MTPEICTABUTEINN)
UMEET IPaBO JOMOJIHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

9.1.5. TpeboBanue 06 uzsenieHnn OV Bcex UL, KOTOPBIM paHee ObUIM COOOIIEHBI HEBEPHBIE
WM HETIOJIHBIE TIEpCOHANIbHBIE JaHHbIe paOOTHHUKA WIIM 00yJaroLerocs, 000 BceX MpOU3BEACHHBIX
B HUX MCKIIIOYCHHSX, UCTIPABICHUSAX WM JOMOTHEHUSX.

X. OTBeTCTBEHHOCTH 32 HapyLIeHHe HOPM, PeryJIUPYIOIIUX NoJdy4YeHue, 00padoTKy
3alUTY NEPCOHAIBHBIX JAHHBIX

8.1. JIuiia, BAHOBHBIE B HAPYILIEHUU HOPM, PETYIUPYIOLINX MOTydeHHe, 00pabOTKY U 3alUTy
NEPCOHANBHBIX JAaHHBIX PaOOTHUKA M OOYYalOIIMXCs, MPUBJIEKAIOTCS K AMCUUIUIMHAPHOW U
MaTepUaJIbHON OTBETCTBEHHOCTH B MOPSJKE YCTAaHOBIEHHOM TpyIOBBIM KOJieKcoM Poccuiickoin
®denepauyl ¥ HTHBIMH (e/iepaibHBIMHU 3aKOHAMH, a TAK)KE MIPUBIIEKAIOTCS K IPaXkJTaHCKO-ITPABOBO,
aJMHUHHCTPATUBHOW U YrOJOBHOW OTBETCTBEHHOCTH B IMOPSJIKE, YCTAHOBJIEHHOM (eepalbHbIMU
3aKOHaMU.

IX. 3aka0unTeIbHbIE 1010KEHH
9.1. Hacrostiee [lonoxeHne cTynaeT B CUIIy ¢ MOMEHTA €TI0 YTBEPKIECHUS IPUKA30M
nupektopa 1o OY.
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